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1, #&.0 1eted their Tntelligence
Orientation Training Frogram, . completed 20 hours of

on=the-Jjob tra.ming;

2. Ten new and reviged forms were completed. The work
lead on hand consiste of 27 requests for new and revised forms,

3, Considerable additional activity was axperisnoed by
the Record Center for copiss of maps and various Intelligence
Tleports for use on an emergency tesis in conjunction with the
current aituation in the Middls Fast, One of these requests
had to be gompleted and retwrned to Hesdmquarters within three
hours, The deadline was ret.

h. The Records Disposition Survey in OCR 1s about 50
per cent completed, CUver eleven thousand cublc feet of records
have been inventorisd, evaluated, and segregated into 318
different items, Preliminary schedules have been prepared on
the records inventory.

S, A new f1ls system has been installed in the Office
of the Chiaf of the Special Register, Another installation
is in procesa in the Information Staff of the same organization.

6. Final drawings for the proposed expansion of the
fecord Center have been received by the Real Bstate “onstruction
Mvision from the Architect-Engineer, They are now being
reviewsd for preparation of bids,

7. The Area Uscords Officer for the Security Office has
requested us to assist them in the develepment of a recorcs
control schedule for thelr field activities.
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